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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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DWR POSITION NUMBER 

      

SAP POSITION NUMBER 
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APPOINTEE 

      

SAP PERSONNEL NO. 
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Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 02
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Leslie Gallagher
	SUPERVISOR'S CLASS: CVFPB Executive Officer
	personnel analyst: JLevitt
	personnel date: 11/19/2015
	PERCENT OF TIME: 






















35%
	activity: POSITION SUMMARY

Under the direction of the Central Valley Flood Protection Board, the incumbent provides legal counsel to the Governor-appointed Board and its staff on a variety of actions and decisions pursuant to the Board's authorities over the regulation and management of the State Plan of Flood Control, regulated streams, designated floodways, and other adopted plans of flood control, including the Central Valley Flood Protection Plan under Board jurisdiction in the Sacramento and San Joaquin River basins.

ESSENTIAL FUNCTIONS

The incumbent is required to work closely and cooperatively with the Board and its Executive Officer, Board staff, and local, State, and federal agencies including the U.S. Army Corps of Engineers, local maintaining agencies, and the Department of Water Resources as well as technical consultants, stakeholders, and the general public.  The incumbent must be comfortable in a fast paced and public environment.  Position requires excellent interpersonal skills and the ability to maintain a calm, professional demeanor.  The incumbent must possess expertise in flood control and water law, Government Code relating to open meeting laws, and environmental laws, including the California Environmental Quality Act.  The incumbent will oversee the Board's legal program and must be able to work independently with broad discretion and minimal supervision.  Must maintain consistent, punctual, and predictable attendance, and be available to attend meetings and/or work during nonstandard working hours.  The specific essential duties are:

Advise the Board and its staff on the Bagley-Keene Open Meeting Act agenda noticing requirements.  Review Board meeting agendas, and consider items for decision by evidentiary hearing, consent calendar, requested action or delegation to the Executive Officer; review informational briefings, and determine if legal criteria is met prior to Board action.  Advise and guide staff on legal matters related to the examination and review of permit applications, 
	classification: Attorney III
	appointee: VACANT
	dwr position number: 0800-5795-090
	sap personnel no: TBD
	sap position number: 50065549
	division: Central Valley Flood Protection Board
	mcr: 1
	percent2: 









30%








30%









5%
	activity2: 
construction submittals, and environmental documents; assist staff in developing encroachment policies in compliance with applicable statutes, regulations and court decisions; draft and review Board resolutions and permits for encroachment and flood system improvement projects; develop and review agreements with local agencies for operations, maintenance, repair, replacement, and rehabilitation of flood system facilities.  Recommend, draft, and review proposed legislation and regulations in the areas over which the Board has jurisdiction.  Develop training materials for enforcement staff summarizing enacted legislation and regulations.   


Attend all Board meetings and workshops, as well as site tours and other meetings.  Advise the Board and staff on substantive matters and regulatory procedures.  Advise the Board during hearings for permit approvals, permit denials, variance requests, enforcement actions, and other evidentiary hearings before the Board.  Advise the Board and Executive Officer on litigation involving the Board.  Provide legal counsel at agenda, committee, and stakeholder meetings, and during site tours and other meetings of the Board and its staff as needed, which may require air or vehicle travel, including driving a vehicle on public roadways.


At the direction of the Board and/or the Executive Officer, prepare legislative concept papers or other documents, consult with expert witnesses regarding legal actions affecting the Board, review and advise on transactions including real estate, land acquisitions, and sales that are in the best interest of the Board-managed real property.  Make recommendations based upon sound public policy when there is no clear legal answer to an issue or question.  Negotiate settlements and agreements as directed by the Board.  Interact and collaborate with legal counsel from the California Natural Resource Agency, DWR Office of Chief Counsel, and other agency counsel, when necessary; and manage the work provided by the California Office of the Attorney General.


May be required to act in the absence of the Executive Officer or serve as a Board representative in public workgroups, conferences, meetings, ceremonies, legislative hearings, or strategy sessions.




SPECIAL REQUIREMENTS

Must be an active member in good standing of the California State Bar.  Must be able to travel to meetings and site investigations either by vehicle or by air.  In and out of State travel and occasional overnight stays may be required.  A valid California driver's license is required.  
	percent 3: 
	activity3: 
KNOWLEDGE, SKILLS and ABILITIES

Must possess excellent public speaking, written communication, and organizational skills; exercise: sound judgment, initiative, open-mindedness, flexibility, tactfulness, honesty, and confidentiality; read and comprehend a variety of difficult materials such as local, State, and federal law, critical analyses, dissertations, position papers, and technical treatises; prepare clear and effective legal documents (e.g., contracts, stipulations, memoranda, determination letters, and regulations); conduct legal research and write opinions within short deadlines; and successfully complete multiple projects simultaneously within appropriate time frames while maintaining a high level of accuracy.  Must be able to identify potential legal issues, develop alternatives, and implement approaches and solutions that successfully address the issues.
 

FINANCIAL DISCLOSURE

This position is covered in the Political Reform Act and requires financial disclosure within 30 days of the first and last day physically worked in a covered position and annually by April 1st.
	supervisor name: Leslie Gallagher
	employee name: Vacant


